Proofreader’s Marks

Thése standard marks are used in pairs, one in the text where the
_change is to be made and one in the right margin.only. e e

in the N
margin Mark in typeset text
P delete; take hp" out
Ty ”
N close up; print as o_ne word
\Z"\ delete and cl@se up
aword caret; insert here
® insert agpace
eq. ¥ space sevenly ,where, jndicated

savw

transpdg changelorderfthe}

used to separate two or more marginal marks and often
as a concluding stroke after the final of several marginal
marks

[ set farther to the left
set farther to the right —_1
Jfalign on margin
infperfect or broken character i
O indent ‘
< begin a new paragraph ' ]
spell out (set@as two)

the printer will underline or circle a typeset word (or
words) to alert the author that the copy may be
incorrect but has been set as typed on the manuscript _

set in _;ﬂmg {CAPITALS)
set in Fowercase (lowercase)
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set in italic (italic)
set in roman (romain)
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set in boldface (boldface)
insert hyphen (self,imposed)
superscript & as in x?)
subscript £ as in H,O) .
centered € for a centered dot in p-q) ' '
insert comma {yesawhereas) "
insert apostrophe (editors]

insert period (end,Then)

insert semicolon (thisg,in)

insert colon {Tests,Part 1)

insert quotation marks lless thanvcomparative)

insert parentheses,only two,

insert brackets (these, 12 subjects}
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