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JHL MANUSCRIPT SUBMISSION GUIDELINES 

 

Submit all JHL articles to: http://mc.manuscriptcentral.com/jhl 

 

Article Categories 

 

 Case Reports 

 Commentaries 

 Inside Track 

 Insights in Policy 

 Insights in Practice 

 Letters to the Editor 

 Original Research 

 Original Research: Brief Report 

 Reviews 

 Special Reports 

 Student Research 

 

IMPORTANT: Authors must follow both the “General Requirements for Manuscripts 

Submitted” and the “Requirements for Article Categories” sections below. Manuscripts that do 

not adhere to the following instructions will be returned to the corresponding author for technical 

revision before undergoing peer review. 

 

GENERAL REQUIREMENTS FOR MANUSCRIPTS SUBMITTED 

 

Preparation of Manuscript 

Manuscripts should be prepared according to the guidelines set forth in the American Medical 

Association Manual of Style, 10th Edition. All text should be double-spaced. Font size should be 

12 pt. Margins should be set at 1 inch. Do not include page or line numbers, as these will 

automatically be added when the manuscript is submitted and converted to a PDF file. The main 

manuscript file should be a Word document (.doc or .docx). Tables can be created in Word or 

Excel. Charts and graphs should be created in Word, PowerPoint or Excel. Photographs should 

not be copied into a Word or PowerPoint document; they should be provided in their original 

format (i.e., .jpg, .tiff, .eps). For photographs, please ensure that they are high-resolution (at least 

300 dpi).  

 

Acceptable English usage and syntax are expected. Do not use slang, medical jargon, or obscure 

abbreviations or phrasing. Metric measurement is preferred; equivalent measurements may be 

included in parentheses. Always provide the complete form of an acronym/abbreviation the first 

time it is presented in the abstract and text. Write breast milk as two words, breastfeeding as one. 

Use generic names for drugs or devices; put trade names in parentheses. 
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Title Page 

ALL submissions require a Title Page. This is the only file that should include the authors’ 

names. The Title Page must be uploaded as a separate file to ensure blind peer-review. The Title 

Page must include: (a) Complete manuscript title; (b) Authors’ full names, academic degrees, 

and affiliations; (c) Name and address of corresponding author, including fax and telephone 

numbers, and email address; (d) Word counts for the abstract, and for text independent of 

abstract; (e) keywords which will be used for PubMed reference (include “breastfeeding” as a 

keyword); and (f) Acknowledgments, if the authors wish to include them. Authors may 

acknowledge persons who have contributed to the research or manuscript development. 

Participation of research subjects may be acknowledged, but subjects must not be specifically 

named. Limit acknowledgments to 50 words.  

 

Ethical Approval / Protection of Human Subjects and Animals in Research 

When reporting research activities involving human or animal subjects, please include a 

statement in the Methods section of the article, indicating that all procedures followed were in 

accordance with the ethical standards of the responsible institutional council, committee, or 

review board. Please specify which institution(s) granted approval. For example: “This study was 

approved by the Boston University Medical Center Institutional Review Board.” If the research 

was exempt from ethical approval, please include a statement indicating that and an explanation. 

For example: “This study was exempt from ethical approval because it was a secondary analysis 

of a publicly available dataset.” Research articles without a clear statement of such approval will 

be returned without review. For research involving animals, authors should indicate whether the 

procedures followed were in accordance with the standards set forth in the Guide for the Care 

and Use of Laboratory Animals (published by the National Academy of Science, National 

Academy Press, Washington, DC). 

 

Photographs 

Photographer/copyright holder permission is required for the use of photographs or unique 

illustrations/images. If your manuscript is accepted for publication, you will be asked to have the 

photographer/copyright holder sign a JHL “Permission to Reprint Material” form. If the 

photographer is one of the authors on the article, no permission form is needed. If the photograph 

is recognizable (i.e., shows a face), you will also be asked to have the person in the photograph 

(or parent) sign a JHL consent form. Please include a statement in your manuscript indicating 

that written consent for using the photograph(s) was obtained.  

 

Audio/Video Files 

JHL is now accepting audio/video files. The following files types can be handled by our 

manuscript submission website, ScholarOne. Audio/Video: asf, avi, flv, mov, mp3, mp4, mpeg, 

mpg, wav, wma, wmv. For optimal viewing, videos should be 480x360 pixels. If it is a different 

size/aspect ratio, it will be resized upon upload. There is no limit to the length of the video, 

although the maximum file size allowed is 1GB. Videos hosted elsewhere (such as YouTube), 

can be included as links. Once uploaded, the videos will only be viewed in the HTML version of 

an article. 
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Tables, Figures and Images 

Each table/figure/image must be uploaded as a separate file, not as part of the main text 

document. If there are multiple tables/figures/images, please upload each one as a separate file. 

Number tables/figures/images consecutively as referred to in the text. Provide each 

table/figure/image with a brief title above the table/figure/image. Place explanatory matter or 

data incorporated from another source in footnotes. Indicate footnotes with lowercase letters (a, 

b, c, etc.); do not use symbols. Presentation of the results from logistic regression, Poisson 

regression, or Cox regression should be the exponentiated parameter estimate (i.e., the odds ratio, 

incidence rate ratio, or hazard ratio) and corresponding 95% confidence interval rather than the 

parameter estimate. The inclusion of p-values is unnecessary when 95% confidence intervals are 

presented. As appropriate, identify and specify units. Do not use excess precision in expressing 

results. 

 

Tables: Please double-space tables and provide column headings. Tables should be self-

explanatory and should supplement, rather than duplicate, the material in the text. 

Column headings should be capitalized as titles (all words capitalized except articles and 

prepositions) and bolded. Row headings should be capitalized as sentences, but not 

bolded. When a row heading is divided into several subheadings, the subheadings should 

be indented but not placed in bold, italics, or underlined.  

 

Figures and Images: Submit all figures, images, and charts in Word, PowerPoint, or 

Excel and in the best reproductive quality. Include a brief and specific title at the top of 

all figures and images followed by a description (if applicable) at the bottom. Use scale 

markers and legends as needed. Capitalize figure titles and axis labels as titles (all words 

capitalized except articles and prepositions). Do not bold axis labels. Make titles and axis 

labels editable.  

 

Figures and Images can be printed in color for a fee (online color reproduction is free). 

Contact JHL editorial staff for fee schedule.  

 

Funding Source 

At the end of the main text, authors must include disclosure of funding received for the work 

from organizations such as National Institutes of Health (NIH), private foundations, industry, etc. 

 

References 

Reference all quotations, previous study findings, and facts the reader may question. Personal 

communications and all other materials not yet accepted for publication may be mentioned only 

in the body of the manuscript. Number references consecutively as they appear in the text, using 

superscript arabic numerals after punctuation.like this  Follow the American Medical Association, 

10
th

 Edition style for references. Use journal abbreviations as listed in PubMed; if the periodical 

does not appear in Index Medicus, use a complete title. Include issue numbers for journal 

references. Citation examples follow: 
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Journal 

Kamholz KL, Parker MG, Philipp BL. Implementing change: steps to initiate a human 

donor milk program in a US level III NICU. J Hum Lact. 2012;28(2):128-131.  

 

Journal Article Published Online ahead of Print 

Van der hoek L, Pyrc K, Jebbink MF, et al. Identification of a new human coronavirus 

[published online March 21, 2004]. Nat Med. doi:10:1038.nm1024. 

 

Book 

Jelliffe DB, Jelliffe EFP. Human Milk in the Modern World: Psychosocial, Nutritional 

and Economic Significance. Oxford, UK: Oxford University Press; 1978. 

 

Chapter in book 

Kennedy KI. Fertility, sexuality and contraception during lactation. In: Riordan J, 

Auerbach KG, eds. Breastfeeding and Human Lactation. Boston, MA: Jones and Bartlett; 

1993:429-457. 

 

Thesis or dissertation 

Heinig MJ. Relationship of Energy and Protein Intake and Complementary Feeding to 

Growth Patterns of Breastfed and Formula-fed Infants [dissertation]. Davis, CA: 

University of California; 1992. 

 

Website 

International Society for Infectious Diseases. ProMED-mail website. 

http://www.promedmail.org. Accessed April 29, 2004.  

 

REQUIREMENTS FOR ARTICLE CATEGORIES 

 

Case Reports  

1500-word limit, excluding tables, figures, and references. Include an unstructured abstract (250 

words). For the main text, include the following section headings: (1) Background: a brief 

introduction, including a review of the literature relating to the problem; (2) Case Report: the 

case presentation, including history of the problem and other pertinent information, clinical 

approach, and outcome; (3) Discussion: discussion/recommendations regarding future 

investigations and/or assistance of future clients; and (4) Conclusion. Client confidentiality must 

be protected in the presentation, and if identifiable photos are used, a statement regarding 

obtaining written consent must be included (see Photographs section above). Tables should be 

kept to a minimum.  

 

Commentaries and Special Reports 

1500-word limit, excluding tables, figures, and references. Perspectives related to timely issues 

in the field of human lactation are appropriate for this article category. Commentaries and 

Special Reports do not have abstracts. When submitting your manuscript, there is no “Special 

Report” category in ScholarOne; please select “Commentary.” No specific headings are 

http://www.promedmail.org/


Updated 2/4/2015 

Questions / Editorial Assistance 

If you have any questions about the manuscript submission process, please contact our editorial staff at 

jhleditorialoffice@gmail.com. 

 

5 

necessary, but if any headings are used, please include “Background” and “Conclusion” 

headings. 

 

Inside Track 

See last section below. 

 

Insights in Policy  

2000-word limit, excluding tables, figures, and references. This article category is designed to 

feature new steps in policymaking, for example, innovative policies on lactation-related, hospital 

clinical practice, or steps forward in national or international policymaking, such as development 

of national guidelines for implementation of the Baby-Friendly Hospital Initiative. We also 

invite general discussion and contemporary insights on policymaking and ways in which policies 

can be changed or implemented. The manuscript should include an unstructured abstract (limit 

250 words), a background stating the issue/problem, a presentation of the recommendations, a 

summary of the information presented, and a conclusion. No specific headings are necessary, but 

if any headings are used, please include “Background” and “Conclusion” headings. 

 

Insights in Practice  

1500-word limit, excluding tables, figures, and references. Innovative teaching aids and 

procedures, charting, and referral forms specific to a lactation workup are appropriate for this 

article category. We also invite general discussions about running a lactation consultant practice, 

hospital-based management and service issues, and contemporary insights related to clinical 

experience. The manuscript should include an unstructured abstract (limit 250 words), a 

background stating the issue/problem, a presentation of the recommendations, a summary of the 

information presented, and a conclusion. No specific headings are necessary, but if any headings 

are used, please include “Background” and “Conclusion” headings. 

 

Letters to the Editor  

JHL readers are encouraged to exchange information or provide input related to a recently 

published journal article or contributions to a controversy or debate by submitting a letter to the 

editor. Letters should not exceed 500 words; no abstract is required. Letters commenting on 

recently published articles should reference the particular article. References should be kept to a 

minimum. In addition to including a title page (see Title Page section above), please include the 

following information in the Letter’s main document: authors’ names, academic degrees, 

affiliation, city, state/province, country, and e-mail for correspondence. Letters to the Editor are 

not sent out for peer review. 

 

Original Research 

Original research is welcome on the broad field of lactation. Methods may involve but are not 

limited to: quantitative or qualitative approaches; basic science; modeling; controlled trials; 

imaging studies; observational studies, and economic evaluations. The main document should 

include the following sections: 

 

Well Established/Newly Expressed: Two brief summary paragraphs stating what is already 

known on this topic (Well Established; 40 words max) and what this study adds (Newly 
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Expressed; 40 words max). Please label each section separately and write clearly in layman’s 

terms.  

 

Abstract: A structured abstract (250-word limit) with the following headings: (1) Background, 

(2) Objective(s), (3) Methods, (4) Results, (5) Conclusion(s). 

 

Text: 3500-word limit. Must include the following sections: (1) Background with clearly stated 

objective(s); (2) Methods; (3) Results; (4) Discussion; (5) Conclusion and (6) Funding and (7) 

Conflict of Interest.  

1. Background: should succinctly summarize the literature with regards to the 

objective(s).  

2. Methods: must state the study design, and should include setting and dates of study, 

subject selection criteria, data collection methods, and statistical methods used. 

Statistical analysis should include the following items, as appropriate: pre-study 

calculation of sample size; statements adequately describing or referencing all 

statistical procedures used; confidence intervals given for the main results.  

IMPORTANT: please include a statement regarding which institution(s) granted 

ethical approval (see Ethical Approval section above). 

3. Results: should clearly state the final sample size(s), participation and exclusions, and 

primary analyses that are parallel to the Objectives.  

4. Discussion: should address the importance of the findings reported in the results 

section and how they compare to other published reports of a similar nature. A 

limitations section is expected.  

5. Conclusion: should briefly summarize conclusions based on the content of the paper. 

6. Funding: should include any funding received. If no funding received, please state that. 

7. Conflict of Interest: Should comprise a brief summary any conflict of interest that 

exists (for example funds or honoraria paid from any source that stands to gain 

financially from the outcomes described in the study.) This is included in the 

manuscript to ensure the information is visible to reviewers. When not applicable, the 

authors should state that no conflict of interest exists. 

 

Original Research: Brief Reports  

1500-word limit excluding Abstract, tables, figures, and references; limit to 1 table and 1 figure. 

Brief reports on new, interesting findings will meet the same criteria as Original Research but 

will be reported in shorter format reflecting a less complex study design or original findings not 

requiring an extended manuscript. A title page, Well Established/Newly Expressed section, and  

structured abstract (250 words) are required (see Original Research section above). Manuscripts 

should be formatted using the same headings as Original Research articles (see above). 

IMPORTANT: please include a statement regarding which institution(s) granted ethical approval 

(see Ethical Approval section above).  

 

Reviews  

4000-word limit. JHL welcomes reviews on lactation-related topics. The review should reflect a 

clearly formulated question or objective to identify, select, and appraise relevant research, and to 

collect and summarize data or information from the studies that are included in the review. 
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Statistical methods may or may not be used to analyze and summarize the results of the included 

studies. A limitations section is expected. An unstructured abstract limited to 250 words, 

summarizing review content, is required. Contact the JHL editorial office with questions 

pertaining to appropriate review topics.  

 

Student Research  

Students currently enrolled in a degree-seeking program may submit Original Research and 

Original Research: Brief Reports by following the requirements above (see Original Research 

and Original Research: Brief Reports sections). JHL seeks to foster an interest in the field and in 

early career development, by dedicating space to student-led research. Student Research 

manuscripts will undergo the same blinded, external peer-review process as other manuscripts. It 

is expected that the student is first-author on the manuscript, and has had a significant 

contribution to at least two of the following areas: study design and concept, implementation, 

data collection, statistical analysis and interpretation, or drafting of the manuscript. NOTE: On 

the title page, please include 1-2 sentences describing the student’s current situation i.e., the 

course/program where the student is currently matriculated.  

 

Inside Track  

What is an Inside Track? 

Each Inside Track is a 2-page handout written for breastfeeding mothers. The concept is to 

provide a resource that IBCLCs and other clinicians working with breastfeeding mothers can 

share with their clients. 

 

How does Inside Track differ from other JHL papers? 

All other papers in JHL, from Editorials and Commentaries to Original Research and 

Independent Study Modules, are aimed at lactation professionals (clinicians, researchers, 

educators, etc.). By contrast, Inside Track is for mothers.  It is written in a low-literacy style to 

be readable by most breastfeeding mothers. 

  

How is Inside Track similar to other JHL papers? 

Like all other articles in JHL, Inside Track must be based on the latest evidence and research. 

Information needs to be referenced to a reliable, independent source or research publication (see 

References below). The fact that Inside Track is published in JHL lends it credibility that 

requires it to go beyond the average patient handout and include up-to-date, evidence-based 

information.  

 

What topics are suitable for Inside Track? 

Any topic that is practically applicable to a breastfeeding family. For example, milk supply, 

expressing and pumping for a premie, toddler nursing, returning to work, etc. It is important that 

topics are narrow enough in focus to incorporate into a single-page, double-sided handout. It is 

recommended that authors read past Inside Tracks and choose a topic that has not been 

previously addressed.  
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Who can publish an Inside Track in JHL? 

At least 1 of the authors must be an IBCLC, and the lead author must be an ILCA member. If the 

lead author is not an ILCA member when the Inside Track is submitted, he or she must join 

ILCA prior to its publication. Inside Track seeks to promote the IBCLC and to foster new writers 

among ILCA’s membership. 

 

Specifics: 

 Maximum word length: 650 words. 

 Writing must be clear and use layman’s terms; this would be a reading level of around 

age 10 (for example in the US – grade 5; approximating the reading level of WIC 

materials). This is not “talking down” to women but rather ensures accessibility for the 

widest possible audience, including women with lower literacy skills, women with 

limited English, and tired, new mothers! 

 To achieve this, use short words and sentences, an active voice and conversational style, 

avoid double negatives, reduce use of words with 3 or more syllables and use bullets. 

 JHL is an international journal, with readers from all levels of society all over the world. 

Avoid phrases that portray a narrow frame of cultural reference (such as “5
th

 grade” or 

“here in the US”); avoid making assumptions about socioeconomic status (“use a private 

office to pump” or “be sure to sign up for WIC”). If you do need to use examples that 

might not be universal, qualify them (“In the US and some other countries…” or “If you 

can, ask for a private space to pump…”) As for all JHL articles, American spellings are 

used. 

 Provide 2 relevant photographs. You will be asked to obtain written permission from the 

photographer(s) to use the photos. If a photo is recognizable (i.e., if a face is shown), you 

will also be asked to obtain written permission from the person (or parent of the person) 

photographed. High-resolution (at least 300 dpi) images are required and .jpg images are 

preferred. Tiff and .pdf images are also acceptable. Upload images separately from main 

text and title page files. In the main text file, indicate where you would like to place each 

photograph and provide captions. 

 Include 1 or 2 bulleted lists to break down information into an easy-to-read format. 

 Include information about the role of the IBCLC in relation to the topic presented in the 

Inside Track. 

 Consider including a list of 1-5 relevant websites to provide mothers with helpful 

resources. 

 

References  

There is no need to reference well-known, evidence-based statements, for example, that 

breastfeeding is healthier than formula feeding, or that the BFHI improves hospital practices for 

breastfeeding women. Statements or claims that are not common knowledge, however, need to 

be referenced. So as (random!!) examples, the following would need to be referenced: 

 Breastfeeding reduces ovarian cancer 

 Premies born in Baby-Friendly hospitals breastfeed longer 

 Breastfeeding moms cannot use Drug X 

 Most newborns cry at least 2 hours a day 
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References should be included for the benefit of the authors and the reviewers. They will not be 

published in the final Inside Track. References should be primary sources, that means, a (recent) 

paper from academic literature, a (recent) book, etc. Websites designed for popular reading are 

not valid reference sources, but websites by highly credible sources such as the CDC or the 

WHO are appropriate as references. References do not count in your word limit.   

 

Title page: 

Inside Track submissions require a Title Page. This is the only file that should include the 

authors’ names. The Title Page must be uploaded as a separate file to ensure blind peer-review. 

The Title Page must include: (a) Complete manuscript title; (b) Authors’ full names, academic 

degrees, and affiliations; (c) Name and address of corresponding author, including fax and 

telephone numbers, and email address; (d) Word count for Inside Track text; (e) keywords which 

will be used for PubMed reference (include “breastfeeding” as a keyword).  

 

Submission and peer review: 

All Inside Tracks should be submitted directly to JHL via the submission site at 

http://mc.manuscriptcentral.com/jhl. When the site prompts Manuscript Type, select Inside 

Track as the option. Reviewers will be chosen by JHL editorial staff, and will be alerted to the 

fact that this is an Inside Track, because the criteria for (readability, applicability, etc.) are 

different from other papers. Comments to the author will go directly to the author. As with other 

JHL papers, authors should allow a lead-time of approximately 4-6 months between submission 

and the article going into print. Not all submissions are guaranteed acceptance. 

 

Before submitting your Inside Track: 

 Is at least 1 author an IBCLC and is the lead author a member of ILCA? 

 Is the word count 650 words or less? 

 Is it written in a low-literacy style and have you included 2 photographs and 1-2 bulleted 

lists? 

 Have you considered including a list of 1-5 helpful websites? 

 Is the information based on the latest evidence and research? 

 Have you included references to statements that are not common knowledge? 

 Have you included information about the role of the IBCLC in relation to the topic 

presented? 

 Have you uploaded separate main text, title page, and photograph files?  
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